DROMANA PRIMARY SCHOOL
DISCIPLINE POLICY and PROCEDURES

1. TO BE READ IN CONJUNCTION WITH

DEECD Effective Schools are Engaging Schools – Student
Engagement Policy Guidelines (developed in response to Ministerial
Order Number 184.)

AND
Dromana Primary School Student Engagement and Wellbeing Policy
(2015)

2. DISCIPLINE PROCEDURES

Withdrawal from class
If a student’s behaviour significantly interferes with the rights of other students to
learn or the capacity of a teacher to teach a class or where there is possibility of
harm to others, that student may be temporarily removed from regular classroom
activities. In more serious cases the student may be required to leave the classroom
for a specified period of time.
Dromana Primary School has a duty of care to ensure that students are supervised
at all times, including when they are removed from a class. Where appropriate,
parents and carers should be informed of such withdrawals.
Withdrawal from class does not constitute formal school exclusion such as
suspension (including in-school suspension) or expulsion.

Detention
Detention or ‘Time Out’ is an appropriate response for a wide range of less serious
classroom and school behaviour breaches. Detention can effectively reinforce to
students the importance of maintaining appropriate behaviour standards.
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During detention teachers may instruct a student to finish school work which has not
been completed in regular classroom time as a result of the behaviour, new work or
other duties. No more than half the time allocated for any recess may be used for
this. Where students are required to undertake detention after school hours, the time
should not exceed forty-five minutes.
Where the decision is made that an after-school detention is appropriate, the
principal should ensure that parents or carers are informed at least one day before
the detention. Where family circumstances are such that an after-school detention
would create undue hardship, Dromana Primary School may choose to negotiate
alternative disciplinary measures with the parent or carer. Examples include where
students regularly supervise younger siblings in the absence of parents or carers.
Schools are permitted to detain students but are encouraged to take into account
family circumstances and negotiate with parents and carers as appropriate.

Exclusion from school
In some instances it may be appropriate to suspend or expel a student who
consistently compromises the safety and order of the school in order to protect the
learning environment for remaining students and continue with effective teaching.
Suspension and expulsion are serious disciplinary measures and are best reserved
for incidents when other measures have not produced a satisfactory response or
where there is an immediate threat to another person and immediate action is
required.

Suspension
Suspension is the process of excluding a student from the standard instruction or
educational opportunities being provided to other students at the school for part of a
day, a full day, or multiple days.

Suspension and expulsion
When considering suspension or expulsion, Dromana Primary School is required to
follow the procedures listed in section 4.3 of the DEECD guidelines published in
Effective Schools are Engaging Schools Student Engagement Policy Guidelines.
Appendices 12 to 18 of the guidelines provide flowcharts and proformas for use in
suspension and expulsion procedures. A student should only be excluded from
school in situations where all other measures have been implemented without
success or where an immediate suspension is the only appropriate course of action
in response to the Student’s behaviour.
Corporal Punishment is prohibited in all Victorian schools. Corporal
punishment must NOT be used at the School under any circumstances.
Suspension and expulsion are measures of last resort and may only be applied
when the grounds for suspension and expulsion set out in the Engagement and
Inclusion Guidance have been met.
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Suspension and expulsion can only be approved by the principal and our school will
follow the processes for applying these disciplinary measures set out in the Student
Engagement and Inclusion Guidance.
3. LINKS AND APPENDICES
Information on grounds and processes for suspension and expulsion that our school
will follow are available here:
http://www.education.vic.gov.au/school/principals/participation/Pages/discipline.aspx

No appendix.

4. EVALUATION

Our school leadership team, in consultation with staff, will regularly monitor, evaluate
and review this policy to ensure continuous improvement of behaviour management.

This policy was last ratified by School Council on 2015
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